
 

 

 

 

MLC is excited to announce a new job position available to join our team. We are seeking a highly 

motivated, creative, and outgoing individual with proven community organizing and youth 

development skills, for a full-time Coordinator position with the Montezuma Inspire Coalition. This 

is an exciting opportunity to work with a diverse group of community partners sharing a mission of 

getting kids outside and providing a wide array of youth engagement programming throughout 

Montezuma County. This job is a grant funded position with pay and benefits secured until the end of 

2020 with the goal of long-term sustainability.  

 

The position will stay open until filled with initial preference given to applications received by 

5pm, November 4th, 2019. Applicants should send a cover letter, resume, and three professional 

references as one pdf packet to Chuck McAfee, MIC Steering Committee Chair at 

cmcafee@fone.net 

 

We can’t wait to hear from you! 
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Coalition Coordinator Job Description 

MIC Objective: 

 

The Montezuma County Inspire Coalition (MIC) develops life-long outdoor lovers and stewards. Our 

community is known nationally for our unique collaborative commitment to getting kids outside regularly 

through a diversity of opportunities. All our youth consistently experience the outdoors in a variety of 

ways that connect them to the joys and career pathways that create tomorrow’s outdoor stewards and 

leaders. We empower the next generation to respect, care for, and steward themselves, their community 

and the natural world around them and offer lifelong skills that will be passed on from generation to 

generation. 

 

The Montezuma Land Conservancy (MLC) is the acting fiscal agent for the Montezuma Inspire Coalition 

and is responsible for the administration of grant funding from Great Outdoors Colorado (GOCO) to the 

MIC partners. MLC is also responsible for submitting the reporting to GOCO in conjunction with the 

Coalition Coordinator and ensuring grant contracts are fulfilled. MLC’s office also acts as the office space 

for the Coalition Coordinator. 

Montezuma Land Conservancy Mission: 

Montezuma Land Conservancy partners with our community to connect with, conserve, 

and enhance southwest Colorado’s agricultural, scenic, and recreational lands and 

wildlife habitat for today and future generations. 

Coordinating Hub Description:  

The Coordinating Hub will act as the backbone of the Montezuma Inspire Coalition and the Coalition 

Coordinator reports directly to the MIC Steering Committee to coordinate and administer (not implement) 

activities between all of the coalition members and programmatic hubs.  

The Coalition Coordinator is a full-time position administered by the Montezuma Land Conservancy and 

is grant funded with support assured through the end of 2020. The Coalition intends to make this a sustained 

program and will actively seek funding for the future beyond June 2021. The position is under the direct 

supervision of the MIC Steering Committee and the Coalition Chair.  

Coordinator Job Duties:  

 Responsible for guiding discussions and coordinating ideas to ensure the MIC is sustainable 

beyond the term of the current GOCO grant that expires at the end of 2020 

 Identify and write related grants and other funding opportunities to sustain MIC beyond the term 

of the GOCO grant 



 Serve as the spokesperson of the coalition to funders, partners, and the community 

 Facilitate and organize quarterly MIC implementation meetings with implementation partners 

 Work with MIC Steering Committee Chair to organize meetings   

 Collect and submit all programmatic reporting 

 Responsible for maintaining and increasing MIC visibility in the community via social media, 

website, and other outlets 

 Responsible for working with each MIC member to understand and disseminate messaging and 

programming news to the community  

 Work with all the programmatic hubs, pathway, place, and other coalition members to add 

efficiency to the Coalition process 

 Sign contracts with GOCO for administering funds (accounting, disbursements, financial 

reporting etc.) 

 Create and maintain relationships with current and future MIC partners 

 Ability to travel during various times of the year for a variety of speaking engagements and 

conferences 

Required Skills/Qualifications: 

 At least 2 years of experience in one or more of the following areas: non-profit administration, 

planning, community organizing, grant writing, facilitation, community health programming, 

youth programming, or similar relevant experience 

 Proficient in Microsoft Word, Excel, Publisher, Adobe and other similar formatting platforms 

 Experience in Constant Contact/Mail Chimp, Survey Monkey, google drive, google groups and/or 

other similar database and outreach programs 

 Strong interpersonal communication skills emphasizing an importance on expression with clarity, 

compassion, self-responsibility, and empathy 

 Ability to remain mission and vision driven and manage a complex schedule without constant 

supervision 

 Experience with meeting facilitation, note taking, and online (email) communications with large 

groups 

 Experience with public speaking and presentations 

 Experience with grant writing and reporting  

 Applicant must be willing to live and work in Montezuma County 

 Must have access to an operational vehicle, valid driver’s license, and insurance 

 Bachelor’s degree preferred but not required 

Salary and Benefits:  

 Starting salary: $40,000-$45,000 depending on experience, full-time position 

 Benefits include: Health insurance, 20 days paid vacation, sick leave, matching SIMPLE-IRA, 

Sabbatical Policy, and Flexible Work Schedule.  

 

Please contact MIC Steering Committee Chair, Chuck McAfee at cmcafee@fone.net with questions or to 

submit an application. 
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